
How to upload Form 10BD on Income Tax website
Log into the Income Tax website1.

 3. Choose type 3 - Persons not dependent on any Source of Income (Source of Income not relevant)

 4. Scroll down to find Form 10BD and click on File Now

 2. Under e-File select Income Tax Forms click on File Income Tax Forms

https://eportal.incometax.gov.in/iec/foservices/#/login
https://eportal.incometax.gov.in/iec/foservices/#/login


 5. Select Financial Year 21-22 & click Continue

 6. In File Statement click Provide Details

 7. Click on Let’s Get Started

 8. There are 3 parts to be filled. Under Basic Information click on Provide Confirmation



 9. Check the information about your organisation is correctly entered and click Confirm

 10. If you need to update any information click on My Profile, edit the information, save and then come
back to Basic Information and complete steps 8 & 9. You will see a green tick mark and Completed
against Basic Information

  11. Now go to section 2 which is Details of Donors & Donations and click Provide Details

 12. Click on Upload CSV to upload the Form 10BD file you have downloaded from your danamojo
dashboard. 



 14. If there is an error in your file it will appear as below. Click on Click Here to download error file.
When you open the file you can see the type of error. Please share this file with us on
care@damanojo.org

 13. If there is no error in your file you will be able to see the uploaded Form 10BD file. Click Save

 15. If there are no errors click Save. You will see a green tick mark and Completed against Basic
Information. Go to section 3 which is Declaration and Verification. Click on Provide Details. 



 16. Fill all the details and click Save

 17. Click on Preview and check that all the information is filled correctly. 



 19. A confirmation Pop up box will
appear. Click Yes to confirm this.

 18. You can also download and check the details.Click Proceed to E-Verify. 

 20. Select the way to want this to be e-verified and press continue 



 21. Another pop up box will appear. You need to agree to validate the OTP verification and
click on Generate Aadhar OTP or DSC. Enter the OTP generated and click validate.

 22. Click Yes on the Confirmation pop-up box.

 23. You will see that the verification is completed successfully. Click on Download to download
your receipt.



 24. This is a sample of the receipt that will be generated. Save this.

 All screenshots were taken from this video. Thank you to Chartered Help for helping us
understand the process by sharing this.

Please note that the 10BE certificates can be downloaded 24 hours after you have uploaded
Form 10BD

https://www.youtube.com/watch?v=Ig7YM6VYs6c

